Basic information required for Full Economic Cost (FEC) calculations
Please complete the relevant information for your project. 

NB if any data is missing we will assume these resources are not required and the costing will be prepared without them.
	Project Details

	Sponsor / Funder / Other Party – and main country of operation


	
	Currency that the University will be paid in:

(NB that for the purpose of costing, the exchange rate will default to the University’s approved rate, which is likely to differ from the current market exchange rate)

	
	Purpose of Agreement (eg research, technical services, consultancy)


	
	Title of project


	
	Proposed start date


	Duration



	
	Any deadline for application



	Any other institutions and corresponding investigators

Please note, costs of the contributions of collaborators must be supplied by these parties, and cannot be calculated by RES. Please note these costs if known.
	


The following information relates to project members from The University of Reading only. When estimating time requirements, please keep in mind that:
1 day = 7.5 hours
1 year = 1650 hours.
	Name of PI and estimated time to be spent on project
	Name (PI)


	Hours/week or %FTE


	Names of any co-investigators (Co-I’s) and estimated time to be spent on project
Please note that costs associated with collaborators must be supplied by these parties. The University of Reading does not have access to the information required to accurately calculate the costs of effort of external collaborators, so these costs must be supplied to us.
	Name (Co-I)


	Hours/week or %FTE


	
	
	

	
	
	

	
	
	

	Name (if known) of each researcher who will work on the project, number of hours per week, or percentage full-time equivalent on project (%FTE), start and end date on project.

If unnamed PDRA or not employed at the University, add starting grade & spinal point
	Name 


	Hours/week or %FTE
	Start date
	End date
	(Grade & SP, if known)


	
	
	
	
	
	

	
	
	
	
	
	

	Name (if known) of any technicians, clerical or other staff (such as visiting researchers) who will work on the project, percentage full-time equivalent on project (%FTE), start and end date on project 
If unnamed technician or not employed at the University, add starting grade & spinal point 
	Name & Role


	Hours/week or %FTE
	Start date
	End date
	(Grade & SP, if known)


	
	
	
	
	
	

	
	
	
	
	
	

	In cases where more than one department is included in a costing: where possible, please indicate which parties each item below should be ‘assigned’ to. E.g. will a facility only be used by one investigator? (By default, all costs will be assigned to the PI’s dept.) 

	Any internal facilities and services to be used, and cost (£) (Please state the number of facility units required, if known. E.g. data processing units, bioresource units, etc.)
	

	Any external facilities to be used and cost  (confirm currency)
	

	Total travel and subsistence funding required (confirm currency)
	

	Equipment required, and cost (confirm currency and state whether costs include or exclude VAT)
	

	Consumables and other items required, and cost (confirm currency and state whether costs include or exclude VAT)
	

	Are studentships are required; if so, how many.

	


